
WORK PLACEMENT

October 28th  2019



USING THE DATA BASE

• You will be issued with a username and password once you let us know that 
you will be using the data base considering a work placement.

• Log onto the internet.

In the URL type www.workit.info

Type in your own username and password

Scroll down and click on EQUIP

On Equip summary complete Introduction  

The system records that you have completed this 

with a tick!!!

http://www.workit.info/




WORKIT.INFO













WHAT IS A WORK PLACEMENT?

• Explore the world of work first-hand. 

• Will help you build the skills you need for the future. 

• Work Placement should be relevant and appropriate.

• It can happen at any point during the senior phase; at a 

time that is right for you 

• A week with an employer



WHAT IS A WORK PLACEMENT?

• You’ll get a taste of what a job and workplace is 
like, so you can decide if you’re interested in that 
kind of career.

• Working with people to complete a given set of 
tasks

• Doing your tasks well will help you to build your 
skills and confidence.



WHY DO A WORK PLACEMENT?

• Work Placements show future employers you are 

enthusiastic and ready to work to gain experience. 

• You can pick out particular achievements to talk about at 

interviews.

• Important part of your CV, UCAS or college application.

• You’ll meet new people at work and may attend meetings 

or events. 

• You will make contacts that could provide a reference or 

help you in the future.

https://www.myworldofwork.co.uk/getting-job/building-cv
https://www.myworldofwork.co.uk/learn-and-train/applying-courses


WORK PLACEMENT OPTIONS

• There are two main types of work placement-

• One in which you can choose your option from the Equip Data 

base.

• One where you have to find your own placement.( Self Found)

These should be relevant to your chosen career or one 

that you are thinking of at present.



EQUIP DATA BASE

• This is an internet based programme that you will use to access the jobs’ 

database and also to complete the various sections which will prepare you for 

your weeks’ placement.

• You can complete a placement during any year of the Senior Phase.

• Your placement should be relevant and at a time which best suits your 

education. 

• If you are planning on leaving at the end of S4 you MUST complete your 

placement this year.



SELF FOUND

• You must find an employer who is willing to offer you a 5 day placement

• You then contact  Mr Gray to ensure you have appropriate paper work or 
forward the following link  https://tinyurl.com/westlothianworkplacement to 
allow them to complete it on line.

• You take the paperwork to the employer to complete then it must be 
returned to school along with a copy of the Employer’s Liability Insurance.

• The placement will then be Risk Assessed then you will be told if it is a safe 
and acceptable workplace.

• You will then complete your week’s placement.

ALL PAPERWORK MUST BE RETURNED BEFORE 18th SEPTEMBER

ANYTHING AFTER THIS DATE WILL NOT BE CONSIDERED.

https://tinyurl.com/westlothianworkplacement


CHOOSING A WORK PLACEMENT

• Discuss the placement you would like to complete with your 

parents/carers

• If you are planning on using the data base then show your 

parents/carers which job you are interested in. They will offer you 

some good advice.

• Do not choose a placement just because your friends have chosen it. 

• You may not be allocated your first choice, choose things which you 

are interested in. 



DECIDING ON YOUR WORK PLACEMENT

• You need to let your TUTOR teacher know by 18TH SEPTEMBER if you 
are intending to go on a Work Placement this year and if you will use 
the data base or a Self Found placement.

• There is paperwork which must be completed, as this is a legal 
requirement , before going on any work placement.

• No signed Parental Consent Form… No Work Placement!



WHEN CAN WE GO ON OUR WORK 
PLACEMENT

Deans Community High School has one 

allocated week: 28/10/2019 – 1/11/19

You can only do a one week placement.



THINGS TO CONSIDER BEFORE YOU BOOK 
YOUR WORK PLACEMENT 

• Where the placement is?

• How are you going to get there?

• Can you get there on time?

• What time does the job start?

• Do you know when you start and finish work?

• Have you read the job description?

• Are you going to be able to do the job?

• Are there any medical issues which may prevent you doing the job?

• Is the placement relevant to your career path and choice?



WHAT DO I DO NEXT?

Decide if you are going on placement this year

Inform your TUTOR teacher

Choose a job from the data base OR collect the Self Found paperwork

Work on your Equip programme

Return your completed paperwork

Attend your Work Placement.



ANY QUESTIONS?


